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1. O6mue nmostoskenus

1.1. Hacrosimee nomnoxenue 06 00paboTKe MePCOHATBHBIX JIAHHBIX pabotankos MBJIOY
Mosxapos-Maitnanckuit neTckuii ca (nanee — IonoxxeHne) pa3paboTaHo B COOTBETCTEHMY ¢
DenepanbHBIM 3aK0HOM 0T 29.12.2012 No 273-03 «O6 obpaszoBarnu B Poccuiickoit
Oenepanmmy, OeepabHBIM 3akoHOM 0T 27.07.2006 No 152-®3 «O nepcoHa bHBIX
AQHHBIX), UHBIMA (DeEPANBHBIMU U PErHOHATLHBIMA HOPMaTHBHBIMH aKTaMu B chepe
3aIllUTBI IEPCOHAIBHBIX IAHHBIX, IOJIUTHKONR 06paGOTKHU IepCOHATBHBIX IaHHeix MBJIOY
Mosxapos-Maitnanckuii nerckuii car . ‘
1.2. Ionoxenwe onpenenser HOPSITOK pabOTHI ¢ IEPCOHATBHBIMU NAHHBIMH B MBJIOY
Moxapor-Maitnanckmit nerckwmit cax (manee — [letckuit can) conckareneii Ha BAKAHTHELE
AOJDKHOCTH, PabOTHUKOB, B TOM YHCIIE OBIBIINX, MX POJICTBEHHUKOB, & TAKXXE MApaHTHH
KOH()HIEHIIMATBHOCTH JTHIHON HH(OPMAIHH, KOTOPYIO COMCKATENN 1 paboTHUKH
IPCAOCTABISIOT JleTckomy cany.
1.3. Tlensto Tlonosxennst simisiercs 3ammra [IEPCOHATBHBIX JIAHHBIX COMCKATEINeH, paGOTHIKOB
1 MX POJICTBEHHUKOB OT HETIPABOMEPHOT'0 MJIH CITYHafHOTO AOCTYTIa, YHUYTOXKEHHSI,
M3MEHEHHS, OJIOKMPOBAHHS, KOTIMPOBAHHSI, PAactpOCTPaHEHHST M HHBIX HEIPABOMEPHBIX
JICHCTBUH.

2. les 06paboTKH MEPCOHATBHBIX JIAHHBIX, HX KATErOPHH U NepeveHb, KATeropuu

Cy0ObEeKTOB, MepCOHATbHBIE TAHHbIE KOTOPBIX 00pabaThIBaloTest, C10COGBI, CPOKH HX

00paboTKH M XpPaHEHHUSI, IOPSIA0K YHHUTOKEHHsI NePCOHAIbHBIX JAHHBIX

1. Ieanb 06paGoTku: opranusamus TPYAOYCTPOHCTBA KAHAMAATOB Ha paGoTy
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ABTOMAaTH3MpOBaHHAs 00paboTka 1 0e3 CpeICTB aBTOMATHU3AIINN, B TOM YHCIIC:
e IIOJy4EHHUE IIEPCOHAIBHBIX JaHHBIX B YCTHOH M MUCBMEHHOM Gopme
HEIOCPEACTBEHHO OT CYOBEKTOB MEPCOHATIBHBIX TaHHBIX;
e BHECEHUS [IEPCOHAIBHBIX JAHHBIX B J)KYpPHAJIbI, PEECTPBI U
MH()OPMAlMOHHBIE CHCTEMBI U TOKYMEHTHI JleTckoro cana

Cpoxku
obpabot

B TeueHne cpoka AeHCTBUS TPYAOBOTO JIOTOBOPA




KH

Cpoxn | B TedyeHue cpoka, yCTaHOBJIEHHOTO HOMEHKIATYPOH A€ B 3aBHCHMOCTH OT THITA
XPaHEHU | IOKYMEHTA, B KOTOPOM COJEPKATCs IEPCOHAIBHBIC TaHHBIE, B TOM YHCJIC B
g cocTaBse JUYHBIX Jiell — 50 5etT

ITopsno | B coorserctBuu ¢ [lopsinkom yHHYTOXEHUS M 00€3IMIMBAHUS [TEPCOHAIBHBIX

K TAHHBIX J[€TCKOro caja B 3aBUCUMOCTH OT THITAa HOCHTEIIS MIEPCOHATBHBIX JaHHBIX
YHUYTO
KEHUS

3. Ilesib 00padoTKHU: peaTn3anus rpaskIaHCKO-MPAaBOBBIX /IOTOBOPOB, CTOPOHOI,
BBITOJONPHOOpeTaTeIeM HIIH MOIydaTeIeM KOTOPBIX siBJsieTest Jlerckuii can
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Hb e IIaCTIOPTHBIC JaHHBIE,

JTAHHBIX e aJpec perucrpanuuu 1 (Min) GakTHHeCKoTo TTPOKUBAHUS;

e KOHTAKTHBIC JaHHBIC,

e VHIUBUAYAIBHBIM HOMEP HANOTOILIATCIIBIINKE;

e CTPaxoBOM HOMEp MHAMBUAYaTbHOTO juIeBoro cyeta (CHUJIC);

e HOMEp PacUYeTHOTO CYETa;

e HOMEp 0aHKOBCKOW KapThI;

e HHBIEC IEPCOHAIIBHBIC IAHHBIC, TPEIOCTABISIEMBIC (DU3MUECKUMHU JIHIIAMH,
HEOOXOIUMBIE IS 3aKJIFOUECHUS U HCIIOITHCHUSI TOTOBOPOB
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Cnoco6 | ABToMaTu3upoBanHast 06padoTka u 6€3 CpeICTB aBTOMATHU3aIINH, B TOM YHCJIE:

BI e TOJYYEHUE NEPCOHAIBHBIX JaHHBIX B YCTHON M MUCBMEHHOU (Gopme
obpabot HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JTaHHBIX;
KA e BHECEHUS IIEPCOHAIBHBIX IaHHBIX B XKYPHAJBI, pECCTPHI U
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XPaHEHH | TOKYMEHTA, B KOTOPOM COACPIKATCS IEPCOHATBHBIC TAHHBIC
p1

Iopsimo | B cootBercTBru ¢ IlopsiikoM yHUUTOXEHUS U 00€3TMIMBAHNS TICPCOHATBHBIX
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3. Coop, 06padoTka u XPAHCHHE NEPCOHANLHBIX TaHHLIX
3.1. C6op nepconanbrbx HAHHBIX COMCKaTenell ocyIecTrser HOJDKHOCTHOE 1n1o Jletckoro
cajia, KOTopomy TIOPYHCH MION60p KaapoB, B ToM umciie i3 00Men0CTyITHO} uH(OpMaIum o
3.2. C6op nepconasbHbX HAHHBIX paOOTHHKOB OCYIIECTRIsIeT PaboTHUK, Ha3HAYCHHE]
3aBCAYIOMIM, y caMuX paGoTHUKOB, Ecm TCPCOHATbHBIC NAaHHEIC PAGOTHHKA MOKHO
TIOJIy9IUTh TOJIBKO y TpeThbUX nu, Jletcknit cay YBEIOMIIIET 06 5TOM paGoTHHKE 1 Oeper y
HETO MHCBMEHHOE CoTtache Ha [IOJTyYCHHE TaHHBIX,
3.3. C6op nepconanbabx AQHHBIX POICTBEHHHKOB paGOTHIKA OCYIIECTBIISIETCS CO CJIOR
paboTHHKA U u3 AOKYMEHTOB, KOTOPBIE MPEIOCTABHIT paboTHuK,
3.4. O6paborka TICPCOHANBHBIX IAHHBIX COMCKaTeN el BEICTCSI NCKITIOYHTENBHO B I1eTsix
OIPCICTICHHUS BO3MOKHOCTH WX TPYJAOYCTPOHCTRA.
3.5. O6paborka IICPCOHAILHBIX IaHHBIX PaGOTHHKOR BEACTCS HCKIIOUUTEIILHO B 1e)Tsix
obecneyenns coOmIOTe Ny 3aKOHOJaTe/beTBa PO, COJICHCTBUSI paboTHNKAM B

ACATCNILHOCTH HE NOTycKaloTes, 3a MCKITIOUCHHEM ClTyuaes, NPENYCMOTPEHHBIX
benepansubmMu 3aKOHAMH,

3.10. JInunsre ACIIa, TPYIOBBIC ¥ MEINIIMHCKHE KHUKKI PabOTHHUKOB XpaHsTes B OyMakHOM
BH/IC B NIaIKax B KaOuHeTe 3aBCIYIOMICIO B CHIEHHATBHO OTBEACHHOU CeKnH celida,
obecrieunBaromero SaIUTY OT HECAHKIHOHHPOBAHHOIO J0CTyTIA.

3.11. JoxymenTsr, COLCpXKAIIKE JIMIHYIO HHpOpMaImio o paboTHuKe, kpome YKa3aHHBIX B
yHkTe 3.10 Ionoxenus, XPaHATCA B OyMa>kHOM Bue B KaOHWHETE 3aBenytomero  u g
HICKTPOHHOM BHJIE B HH(DOPMALHOHHEIX CUCTEMaX .

HETIOJTHBIX NIePCOHATLHBIX AAHHBIX, & Takke JaHHBIX, 06paboTaHHEX C HapyUICHUSIMH
Tpebosanuit TpynoBoro konekca HJIM FHOTO (heNIepanbHOTo 3aK0Ha.

3.15. Ilepconanpmsie HAHHBIC OLCHOYHOTO XapakTepa PabOTHHK Bripase M0moMHMTE
SaABIICHHEM, BBIDAXKAIONIHM ero cobceTBenHyIO Touky 3pEHHUSI.



4. {ocTyn K MEPCOHATBHBIM TaHHBIM
4.1. JlocTym k IepcOHaIbHBIM JaHHBIM COMCKATeNs, paOOTHUKOB H UX POJCTBEHHUKOB UMEET
3aBe/lyIOIIUH B TOJIHOM 00BEME.
4.2. IlepeueHb paOOTHUKOB, JOMYIIEHHBIX K 00paboTKe MePCOHABHBIX JaHHEIX
CoHucKaTesIet, pabOTHHKOB M UX POJACTBEHHHUKOB, YTBEP)KIAACTCS IIPHKA30M 3aBEIYIOIIETO.
S. Ilepenada nepcoHaIbHBIX TaHHBIX

5.1. PabotHuKH JleTcKkoro camga, UMEIOIHE TOCTYIT K MePCOHATBHBIM JaHHBIM COUCKATENEH,
PabOTHHUKOB M MX POJACTBEHHUKOB, IIPH TepeIaye STHX JIaHHBIX JT0KHBI COOIFONATE
cieyrone TpebOBaHUS:
5.1.1. He nepenaBate u He pacpOCTPaHsTh NIEPCOHATBHEIE JaHHBIE O€3 MUCBMEHHOTO
coryachs CyOBeKTa IEPCOHATBHBIX TAaHHBIX, 3a UCKITFOUCHUEM CIIyUaen, KOTIa 9TO
HEO0XOIUMO:

o JUIA IIPEAYNPEKIACHUS YTPO3BI KHU3HN U 3T0POBBIO CYOBEKTA TTEPCOHATBHBIX

JIAaHHBIX, €CJIH IOJyYUTh TaKOE COTIache HEBO3MOXKHO;

o JUIS CTATUCTHYECKHX MJIM HCCIICAOBATENBbCKIX Tenel (Tpu 00e3IMIHBAHNH );

e B CIIy4asiX, HAIPSMYIO IIPEIyCMOTPEHHBIX (heepatbHbIMUA 3aKOHAMM.
5.1.2. IlepenaBate 6e3 coriacus cyObeKTa MepCOHATBHBIX TAHHBIX WH()OPMAIHIO B
rOCYIapCTBEHHBIE ¥ HETOCYJaPCTBEHHBIC (DYHKIIMOHAIBHEIC CTPYKTYPBI, B TOM YUCIIE B
HaJIOTOBBIC MHCIIEKIINH, (POH MEIHIIITHCKOTO CTPaXOBAHWSI, COIMaTBHBIN QOHL ,
MIPaBOOXPAHUTEIBHBIE OPTaHbl, CTPAXOBbIE arCHTCTBA, BOCHKOMATHI, MEINIIHHCKHE
OpraHu3alKu, KOHTPOJIBbHO-HAA30PHBIEC OPraHbl MPU HATHYHH OCHOBAHHH, MTPEIYyCMOTPEHHBIX
B (heICpaNTbHBIX 3aKOHAX, M MOTHBHPOBAHHOTO 3aI1poca OT JIAHHBIX CTPYKTYP, €CIIH 3TO
JIOITYCKACTCS 3aKOHOAATEILCTBOM PO,
MoTtuBrpoBaHHBIN 3aIIPOC JOJKEH BKIIFOUATh B ce0s yKa3aHHe IeTH 3a1poca, CChIIKY Ha
IIPAaBOBEIC OCHOBAHHUSA 3alIPOCA, B TOM YHCIIE MOJITBEPK/IAOLINE TIOJTHOMOYHS OpPraHa,
HAllPaBHMBIIIETO 3aIIPOC, @ TAKXKE NTEPEHEHD 3allpallliBaeMoi HH(OpMaIHH.
5.1.3. IleperaBaTh IepCOHANIBHBIE TAHHBIC TPE/ICTABUTEIISIM PAOOTHUKOB M COMCKATENIEN B
IOPSJIKE, YCTAHOBIIEHHOM 1PyOBBIM KOIEKCOM, OTPaHUYNBAS OTY HHPOPMAITHIO TOTBKO
TEMH IIEPCOHAIBHBIMY JTAHHBIMHU, KOTOPbIE HEOOXOANMBI JUTS BBITTOTHEHUST (DYHKITMH
MIPEICTABUTEIIS, TIOJTBEPIKAECHHBIX JOKYMEHTAITLHO.,

6. Mepbl obecriedeHnst 6€30MaCHOCTH MEPCOHATBLHBIX TAHHBIX

6.1. K ocHOBHEIM MepaM obecrieueHst 0e30MacHOCTH MePCOHATBHBIX JaHHBIX B J[€TCKOM
cally OTHOCSTCS:
6.1.1. Hasrauenne oTBETCTBEHHOTO 3@ OpPraHU3aIio 00pabOTKH MEPCOHAIBHEIX JAHHEIX, B
0053aHHOCTH KOTOPOTO BXOAUT B TOM YHCIIe OpraHu3anis 06paboTKH TepcoHaTBHBIX
JaHHBIX, 00y4eHUE U HHCTPYKTaX PaGOTHHKOB, BHYTPEHHHN KOHTPOJTb 3@ COOJIIOIEHUEM B
HerckoM cajly TpeOOBaHWH 3aKOHOIATENHCTBA K 3aIIMTE TePCOHAIBHBIX TaHHBIX,
6.1.2. znanure noauTuku 06paboTKN TEPCOHATBHBIX JIAHHBIX M JIOKAJIBHBIX aKTOB 110
BOIIpOcaM 00pabOTKH MEPCOHATBHBIX JIAHHBIX.
6.1.3. O3HakomileHHE paOOTHHUKOB, OCYIIECTRIISIOMIX 00paboTKy MePCOHaNbHBIX HaHHbIX, C
IIOJIOKEHUAMH 3aKOHOATENBCTBA O IIEPCOHATBHBIX JIAHHBIX, B TOM YHCIIE ¢ TPOOBAHUSIMH K
3alUTe NEPCOHAIBHBIX JaHHBIX, IOJUTHKON 00paboTKN MEPCOHATBHBIX TaHHBIX U
JIOKAJIbHBIMHA aKTamMH JIeTCKOTo cajia 1o BorpocaM 00paboTKy MEPCOHANBHBIX TaHHBIX.
6.1.4. Onpenenerne yrpo3 6e301MaCHOCTH MEPCOHATBHBIM TaHHBIM MTPH UX 06paboTke ¢
HCIOJIB30BAHUEM CPEACTB aBTOMATU3ALNN U Pa3paboTKa Mep IO 3aIHUTE TAKHX
MIEPCOHANBHBIX JIAHHBIX.
6.1.5. YueT MaTepHalbHBIX HOCUTEIICH MTEPCOHANBHBIX JaHHBIX,
6.1.6. IIpoBeieHre MEPONPUSTHIL TPH 0OHAPYKCHUH HECAHKITMOHHPOBAHHOTO JIOCTYIIA K
MEPCOHANBEHEBIM JaHHBIM, 00pabaThIBAEMBIM € UCTTOTB30BAHHUEM CPEICTB aBTOMATH3AINH, B



TOM THCJIC BOCCTAHOBJICHUE TIEPCOHANBHBIX JaHHBIX, KOTOPBIE OBIIM MOIM(HIMPOBAHET HITH
YHUHTOXEHBI BCJICICTBUE HECAHKIIHOHUPOBAHHOTO J0CTYIIA K HHM.
6.1.7. Onenka Bpena, KOTOPbI MOXKET GBITh IPHUHHEH CyOBEKTaM MePCOHATBHBIX JaHHBIX B
CJlydac HapyIICHUs 3aKOHOAATEIIbCTBA O IEPCOHATBHEBIX JAHHBIX, OICHKA COOTHOIICHHSI
YKa3aHHOTO BpeJia U IPHHAMAEMBIX MeD.
6.1.8. BHyTpeHHM# KOHTPOIIb COOTBETCTBHS 06PaGOTKH MTEPCOHAITBHBIX JAHHBIX
TpeGOBaHUSIM 3aKOHOJATENTBCTRA.
6.1.9. Ilybnmxanus momuTHKr 06paboTKH TTepPCOHATBHBIX TAHHBIX U TOKATHHBIX aKTOB 110
BONPOCcamM 00pabOTKH MEPCOHANEHBIX AAHHBIX Ha ODUIMATEHOM caiiTe JIeTCKOro caa.
6.1.10. Opranusanus yenomienns PockomHansopa B cirydae yCTaHOBJIEHUS (haxTa
HEIPaBOMEPHOH MITH CITyYaliHOH nepeniaduy (IIpe/IoCTaBIEH S, PACTIPOCTPAHCHHS, JIOCTYTIA)
[TCPCOHANBHBIX TAHHBIX, MOBJICKIIICH HAPYIICHHUE NIPaB CYOBEKTOB MEPCOHATBHBIX JaHHBIX, B
COOTBETCTBHH C 3aKOHOIATEIBCTBOM O MEPCOHATBHBIX JaHHBIX,
6.1.11. Obecrieuenne B3anMOIEHCTBHS C TOCYIAPCTBEHHON CHCTEMOI OBHapyKeHHs,
MPCAYNPEXICHAS U JIMKBUAAIMH TOCTEICTBHH KOMITBIOTEPHBIX aTaK Ha HHPOPMALIHOHHBIE
pecypceel PO, BKirouas MHGOPMUPOBAHKIE O KOMITBIOTEPHBIX HHLMACHTAX, TOBJIEKIIIX
HETIPABOMEPHYIO Mepeiady (IPE/I0CTaBIeHHE, PAcIpOCTPaHEHHE, TOCTY) MIEPCOHATBHBIX
AGHHBIX, B IOPSI/IKE, OTIPCACTCHHOM (he/IepalbHBIM OPraHOM MCTIOHUTENBHOM BIACTH,
YIOJIHOMOYCHHBIM B 00J1aCTH 06eciieueHns 6e30acHOCTH,

7. OTBETCTBEHHOCTD
7.1. Jluna, BAHOBHBIC B HADYIIEHUH HOPM, PEryJIMPYIONTHX 00paboTKY M 3aIuTy
TICPCOHATIPHBIX TAHHbBIX COMCKATENICH Ha BAKAHTHBIE TOJDKHOCTH, PAGOTHHKOB, B TOM YHCIIE
OBIBIINX, M UX POJICTBEHHUKOB, IPHBICKAIOTCS K JVCUUTIIHHAPHON M MaTepransHoOM,
TPAKIAHCKO-TIPABOBOH, aIMHHUCTPATHBHON H YTOOBHOM OTBETCTBEHHOCTH B CIIy4asiX,
YCTAHOBJICHHBIX 3aKOHOIaTENILCTBOM P @,
7.2. MopasbHBI# Bpel, MPHYHHEHHBIH COMCKATESIM Ha BAKAHTHBIC JOJIKHOCTH, pabOTHUKAM,
B TOM HHCIie OBIBIINM, U UX POACTBEHHHKAM BCJICICTBHE HAPYILCHUS HX 11paB, HAPYIICHMUSI
MpaBUIT 00PabOTKH MEPCOHANBHBIX JAHHEIX, 8 TAKIKE HECOBITIONCHHS! TpeOOBaHUH K 3aluTE
TICpCOHATBHBIX JIAHHBIX, TIOJUIC)KHT BO3MEIIEHHIO B MOPSIJIKE W HA YCIIOBHSIX,
PERYCMOTPCHHBIX 3aKOHOAaTeNBCTBOM PD. Bosmemenne mopaikHOro Bpena
OCYIIECTBIISICTCS HE3aBUCHMO OT BO3MELIEHHS HMYIIECTBEHHOTO BPEIA.
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